Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Couneils, Internal Drainage Boards and other Smaller Authorities®;
* where the higher of gross Income or gross expenditure excoedsd £25,000 but did not excsed
£6.5 million; or
* where the higher of gross ingome or gross expenditure was £25,000
or less but that;
» are unable fo certlfy themselyes as exempt {fee payable); or
* have requested a limited assurance review (foe payahle)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/28

1. Every émaller authorlty in England that elther recelved gross income or incurred groas expenditure
exceeding £25,000 must complete Form 8 of the Annual Govemanse and Accountability Réturn at the
end of each financlal year In accordance with Proper Practices.

2. The Annual Goverhance and Accountabllity Return is made up of three parts, pages 3 to 6;

* The Annual Internal Audit Report must be complated by the authority's internal auditor,
» Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external audifor and will be returnad 1o the authotity.

3. The authority must approve Saction 1, Anrual Govérmance Staterment, bafore appraving Sectloti 2,
Agsountirig Statements, &nd both must be approved and published on the authorlly website/webpage
before 1 July 2025,

4. An authorfty with &ither gross inesme or gress expenditure excesding £25,000 or an authorlty with
neither income nor éxpehditure exceading £25,000, but which Is unable to certify itself a3 éxempt, orls
requesting a limited assurance review, must réturn to the external auditor by emall or post (not both)
ho later than 30 June 2025, Reminder letters will inour a charge of £40 +VAT: '

* the Annual Governance and Adcountabllity Retum Sections 1 arid 2, togethar with

+ a bank reconciliation as at 31 March 2025

+ an explanation of any significant year on year varlances In the gocounting statements
* notification of the commencement date of the pariad for the exercise of public rights

» Annual Internal Audlt Report 2024/25

Unless requisted, do not send any additional documents to your exterrial auditor. Your external auditor will

ask for any additional documerits nesded,

Onge the external auditor has completed the limitad assurance revisw and is able to give an oplnion, the
Annual Governance and Accauriiabiity Sectlon 1, Section 2 and Section 3 - External Auditor Report
and Certificate will be retumnad to the authorlty by emall or post,

Publication Requirements
Under the Accounts and Audit Regulations 201 5, authoritles must publish the followlny information on
the authority website/webpage:

Before 1 July 2026 authorifles must publish:

+ Notice of the period far the exerciss of public rights and a declaration that the accounting statements
are as yet uriaudited; .

* Section 1 - Annual Governance Staterment 2024/28, approved and slgned, page 4

+ Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish;

+ Notice of concluston of audit

+ Bection 3 « External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review, It
s racommended as bast practice, to avold any potential confusten by local electors and interested
parties, that you also publish the Annual Intemal Audit Report, page 3.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

» The authority must comdly with Proper Practizes In completing Sections 1 and 2 of this AGAR, Proper
Practices are-found In the Practitioners' Guide® which Js updated from time to time and contalns everything
needed to prepare succassfully for the financlal year-end and the subsequent work by the external auditor,

+ Make sure that the AGAR is complete (ho highlighted boxes left emptly) and Is properly signed and dated. Any
amendments must be approved by the authority and properly initialled,

* The authority should reesive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the aecounts,

* Use the chacklist provided below to review the AGAR for completeness befora returning it to the external
auditor by emall or post {nat both) no later than 30 June 2025,

* The Annual Governance Statement (Section 1) must be appravat on the same day or before the Accounting
Staterments (Sectian 2) and evidericad by tie agenda or minute référencas.

+ Theé Responsible Financial Offiaer (RFO) must certify the accounts (Section 2) before they are prasented to
the altherity for approval. The authority must in this order; consider, approve and slgn the accounts.

* The RFO Is required to commence the public rights pericd ds soon as practical aftet the date of the AGAR approval,

* You must infotin your external auditor abott any thahge of Glerk, Responsible Financtal Officer or
Chalr, and provide relévant authority owned genetic email addresses and telephona numbers,

* Make sure that the copy of the bank reconcliiation to bie sant to your external auditor With the AGAR covars all
the bank accounts, if the authority holds any short-term investmants, nate their value on the bank
reconclliation. The external auditor must be abla to. agree the bank reconclliation to Box 8 on the accounting
statéments (Section 2, page 5). A exptanation must be provided of any difference betwsen Box 7 and
Box 8. More help on bank reconcillation Is available In the Prastitionsrs Guide*,

+ Explaln fully significant variancss In the-accounting stateiments on page 5, Do not just sand a copy of the detalled
accounting records Instéad of this explanatior, The external auditor wants to know that yeu understand the
reasons for all varlancés, Include complete numerical and narrative analysls to support the full variance,

+ Ifthe bank reconciliation is Incomplete or varlances not fully explalned then additional costs may bs hourred.

* Make sure that the accounting staterments add up and that the balance carrled forward from the pravious vear
{Box 7 of 2024) equals the balance brought farward in the current year (Box 1 of 2025,

* The Responsible Financial Officer (RFO), an behalf of the authotlty, must set the commencement date for the
axarcise of public rights. of 30 consacufive working days which must include tha first ten working days of July,

* The authority must publish on the authority wabsite/webpage the information required by Regilation 15 (2),

_ Adeounts and Audit Regulations 2015, Ineluding the periad for the exeraise of publls rights and the name and
address of the extemal auditor before 1 July 2025, -

'

Al séctons

lava all highlighte $ have baen complated? :
Has all additional infarmation requested, Including the dates sat for the periad
7 __|forthia exarcise of publlc rights, been provided for the external audior?

Iternal Audil Report | Have all ighlightedboxesbeen cormpleted by the lntsmal auditor and explanationsprovided?

Seotion 1 For any statement to which the response is mor, has an sxplanation bean published?

Sectlon 2 Has the Responsible Financial Offlcer signed the aocounting statemants befors
presentalion to thé authorlty for approval?

Hes tha alitherlty's approval of the accounting statements been conflrmed

by the slgnature of the Chalr of the approval masling?

Has an explanalon of sigrifficant varlations been published where requirad?
Has the bank reconciflation as at 31 March 2025 been reconciled to Box 87

Has an explanation of any differénce batween Box 7 and Box 8 bean provided?

Seclions 1 and 2 Trust funds - have alj disclosures been made if the authority as a hody ¢orpordle is a
sole managing trustee? NB: do not send trust agcounting statements Unless raquested,

- ~Annual Governance a'nd’Ac_cchﬁtﬁblllty’ﬁétﬁm?()ﬁe!lzs Form 3
Local Counils, Internal Dralnage Boards and other Smaller Atithorities®
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Annual Internal Audit Report 2024/25

During the financial year ended 31 March 2025, this authorily's Internal auditor acting Independently and on the
basls of an agsessment of risk, carrled out a selactive assessment of compliance with the relevant procedures and
controls In eperation and chtained appropriate evidence from the authority,

Tha Internal audit for 2024/25 has been carried out In accordance with this authorlty’s needs and planned coverage.
On the basis of tha findings in the areas examined, the Internal audit conclusions are summarlsed In this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, In alt
significant respects, the control objectives were being achlavad throughout the financial year to a standard adequate
to maet the needs of this authorlty.

A + D OD])C

A, Appropriate acceunting records have been properly kept throughott the financlal year,

B. This authorly compllad with its financial regulations, payments were supporied by Ivolces, all
expendiiure was approved and VAT was appropriately accounted for.

€. Thls authority assessed the significant risks to achleving lts objeciivas and reviewad the adequacy
of arrangemants to manage these,

D. The precept or rates requirament resulted from an adaquate budgetary process; progress against
tha budget was regularly monltered; and reserves were appropriate.

E. Expoctod lnoome was fully recelved, based on cotrect prices, properly recorded and pramptly
banked; and VAT was appropriately accounted for,

F. Patty cash payments Wera properly supported by recelpts, ali patly cash expenditure was approved
and VAT appropriately accountad for.

G. Salaries fo employess and allowances to membars were pald In accerdanca with this authorlty's
approvals, and PAYE and NI requlrements ware properly applled,

H. Asset and Investments reglaters were completa and accurate and propetly maintained,

I. Periodie bank account reconciliations wera properly carrled out during the year,

J. Accounting statements propared during the year wete preparaed on the corect accounting besls (recalpts
and payments or Income and expenditure}, agreed to the cash book, suppotted by an adequate audit
trall frem uniderlylng racords and where aparopriate debtors and creditars were propetly recorded.

K. If the authorfly certiied ftself as exempt from & limlted assurance review In 2023/24, [t met the
exemption criterla and carractly declared [tself exempt, (if the authority had a limited asstrance
review of lts 2023/24 AGAR llck “not covered”)

L.. The authority publishied the requirad Infarmation an a webslte/webpage up to date at the iime of the

" Internal audit in accordance with the relevant legislation,

M. In the ysar covared by this AGAR, the authorlty correctly provided for a perlod for the exarolse of
public rights as required by the Accounts and Audlt Regulations (during the 2024-25 AGAR period,
wara public rights In refation fo the 2023-24 AGAR evidenced by a notice on the websfie and/or
authorily approved minufas confirming the dates set).

N, The authorlty has comglied with the publication raquiremeants for 2023/24 AGAR
(see AGAR Page 1 Guidance Nofes).

0. {For local gounclls only)
Trust funds {Includiing charitable) — The council met Its respensibilities as a tustee.

Zor any ather risk areas Identified by this authority adequate conirols existed {list any other risk areas on separate shaels If neaded),
dlt

Date(s) Internal audit undertaken Neme of parson whe carrled out the Internal

Signature of person whe
carrled out the Internal audilt -

i
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Section 1 ~Annual Governance Statement 2024125

We acknowledge as the members of:

s
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our responsibillty for ensring that there Is a sound system of Internal for :
the preparatlon of the Accounting Statements, We confirm, to the best of our knowladge and bellef, with
respect to the Accounting _Statements for the year ended 31 March 2025, that: :

1. We havg puit In place arrangeinents for effactive fnanolal
management durlitg fhe yaar, and for the prenaralion of
the accounting statements,

2. Wae malntalned an adéquate system of Internat aontrof
Including measures dsslgned o pravent and detect fraud
ahd corruptlos and reviewad s effactiveness,

| prepared ifs accounting statements In secordancs
'} with the Accotints and Audit Regulafions.

| made proper arrangements qnéf acoepled responsibliity
H for safeguarding the publle menay end resouraes fn P
| its chargs.

3, We tool all reasonable ateps to assure ourselves
that there are no matters of actual or polential
non-compliance with laws, regulations and Proper
Practices that could have a slgnificant financlal efact
on the abllity of this authorliy to conduct jis
business or managa its finances,

4. Wa provided proper oppartimlly during thé year for
the axsroiss of electors’ rights In accordancs with the
requiraments of tha Ascounts and Audit Regulations,

5. Ws canled out an assesamont of the risks faclng this
-authorlty and look approprizta stepa to managa thase
sk, Including the Infraducton of Intemal conlrols and/or
extarnal insurance cover where required,

6, We maintainad firoughout the yeer an adaquate end
effactive system of Internal audit of the azcounting
racords and control systems,

| has crly dons what If has the legal power o do and has .
1 compiled with Proper Practices in dolng so, :

during the yeer gave all persois Interasted the apporunily to |
inspect and ask questions about this authority's ascotnts. !

consldzrad and documented the flnanctal and other risks ft :
faces and daalf with them properly.

artanged for & compatent person, Indapenident of the financlal
conifels and procsdures, {o give ar ohlckive view on whether
Internigl sonfrols mest the needs of this smailer authorlly,

respondad to mattors brought to lts altention by lntotnal and
external audit.

disclosed averyihing it should have ahout ts busiess aotholty
during tha year Including evants teking place after tha year
ond If ralevant.

7. We toak approprlate aotlon en all matters ralsed
I reports from Intemal and extefnal audit,

8, We considerad whathar any iitigation, llabllilies or
commltmenls, avents or fransacllons, occurning olther
durlng or giter the yaar-and, have a financizl fmpact on i
this authorlty and, where approoriate, have included them |
in the accounting statemenis,

8. (For lacal soundls only) Trust funds including
charitable. In our capzclly as ke sols managing
trustea wa discharged our accountabliity
responslbliities for the fund(s)/assats, Including
financlal réporting and, If requirad, dependant 5
examinatlon or audit, :

e

fias st alf of its responsibifties whare, as o body
B corporals, it is a sofe managing trustes of a lacal -
trugt or hrusts,

A

*Pleage provlofe explanations to the external auditor on a separats sheat for each ‘No’ resphnsa and describe
how the authorlty wlil address the weaknasses identifled. These shaets must be published with the Annuat
Governance Statemant,

Slgned by the Chair and Clerk of the meeting where ;
approval was glven: :

* Annual Govemance and Accountability Refurn 2024/25 Form 3 " Paged of 6
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Section 2 - Accounting Statements 2024/25 for

# it i it

1, Balaiicad brovight
forward

2
&

e

2. (+) Pracept or Rates and
Levies

3. {+) Total ather recelpls

4, {-} Staff costs

8. {-) Loan Interest/capitel
repayments

P R g "‘;_;' Lo
St R
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R

@ {-} All other payments

7. (=) Balances canled
forward

g&é Box 7 of pravious year.

Ul Total expendilure o payments made to and on behalf

W ASE amployers Nf conlributions, empioyers panslon

1835 haok Jess staff costs (line 4) and foan Inferestieapital

; ] g A
H e ot LSy

O - i JeOrd

|

Bl Total batances aind reseivas at thé baginning of the year
8| as recordsd in the financial records. Value must agree fo

8 Total amount of precept (or for IDBs refes and fevis)
| roosived or rosalvable in the year. Exclude any granis
1| racelvad.

1 Total income or racelpts as recorded In the cashbook fess
)| the precept or rates/leviss rocelved (fiha 2), Inchuda any
& grants racelved.

of slf smployoes, Incltde gross salatles and wages,

contiibutions, gratulties and severance payments,

il Total expendlture or paymants of caplial and Infarest
J{ made durlng the year on the authorlly's borvewings (If any).
d

Total expendiure or payments as recordad In the cash-

8| repayments {Ilhe o),

Tota! balances and ressrvas at tho end of the year. Must
equal (1+2%3) « (445+8).

8. Total value of 'cash ahd
shott term Investiments

g, Total fixed assets plus
long term Investments
and agaels

40, Total borrowings

11, Disclosure nole re Trust funds
{including charitable)
11k, Disclosure note re Trust funds

{ cortlfy that for the year ended 31 March 2025 the Accounting
Statements In this Annual Governance and Accountabllify

" Return have been prepared on elthar a recelpls and payments
or Income and expenditure basis follewlng the guldance In
Governance and Aceountability for Smaller Authorities — a
Practitionsrs’ Guids to Proper Practices and prasent fairly
the flnanclal position of fhis authorlty. -
8igned by Responsible Financial Officer befors being

presented to the authority for approval
! eyt R Ll

2 R ‘;%
Cata ¥ gﬁl‘&@%ﬂf &

X 81 March,

(including charltable) Vi Ll !

2% The sum of all current and deposif bank accounts, cash

4| holdings end short term fnvesiments held as af 31 March~
3 N > ¢

To agrea with bank reconcillation,

The valus of afl the property the authority owns - fls mads
Al up of all s fixed assets and fong torm Investments as at

N 7ho Councl, é a bady corpotate, acts a3 saié st
3 [s respansibla for managlng Trust funds or assels.

The figures in the accounting staterments ahova
excjuca any Trust transastlons.

| confirm that thesa Accounting Statemants were

horlty on this dats:
/& jf“g.' v

vy e
el
! i i S

SRRl

i

Slgned by Chalr of the meeting where the Accounting
lStatements wers approved

Annual Governance and Accountablity Return 2024725 Form 3
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Section 3 - External Auditor Report and Certificate 2024/25
In respect of New Frankley In Blvmingham Parish Gouncll

1 Respsctive responsibilities of the auditor and the authaority

Our rasponalbllity as auditors to camplete a limited assurance review Is set out by the National Audit Office (NAD). A
iimitad assurange review I not a full statutory audit, 1t doss nol constitute an audit carred out In accordance with
International Btandards an Auditing (UK & ireland) and hence It dees not provide the same level of assurance that such an
audit would, The UK Qovernment has determined that a lower leve! of assuranca than that provided by a full statutory audit
ts approptiate for these locat publlc hodlas with the Towest lavels of spending,

Under & limited assurance review, the audltor Is rasponsibls for reviewling Seclions 1 ard 2 of the Annual Governance and
Accountabllity Return in accerdance with NAO Auditar Guldance Note 02 (AGN 02) as lasuad by the NAQ on behalf of the
Complroller and Audifor Genaral. AGN 02 |s avallabls from the NAQ websie ~ hitos:/fwww.nao.org.ukicoda-gudit

praclicelguidancea-and-nformation-for-auditors!

This autharlty is resporsile for ansuring that its financlal management Is adequate and effactive and that it has a sound
system of internal gontrel. The authority prepares an Annual Gavermnance and Accountability Return In aceardance with
Proper Practices which:

+ summarises the accounting records for the year ended 31 March 2025; and

. co;‘nﬁrms and provides assurance on thosa matiers that are relevant fo our duties and respensibifitiss as external

auditors

2 External audifor limited assurance opinion 2024/25

Excapt for the mafters raparted helow on the basls of our raview of Sactlons 1 and 2 of the Annual Governance and Ascauniabiifly Retura,
In cur opinlor: the Informatlon in Sections 1 and 2 of the Annual Govermance and Accountabllity Return 15 In sccordange with the Proper
Practices and no ?thar matiers have come to our alfeation giving causa for concern that ratavant laglslation and regulatory reaulrements
have hot beer met.

The AGAR was not approved until after 30 Jure 2025 which Is a breach of the Accounts and Audlt Ragulatlons 2016,

Sectlon 2 Accounting Statemente has not been correctly completed. Box 2 does not agree to the precent by £550 which
appears, from budgst information obtalnad, o relate fo lnterest recaivable. Al nan-precept amounts should hava been
gntered In Box 3 'Other recafpts’. As a result of thls we would have expeoted Assertlon 1 on the Annual Governance
Statemant to be answerad 'No'. We would expact thase figures to be restated on the next year's AGAR, and marked as
suteh, ta bring # to the altention of the reader, Box 2 should reflect solely the pracepted amourt of £58,308 and Box 3 should
be adjusted accordngly.

The counell has answered 'Yes' to Assarlion 4 of Section 1 of the Annual Governance and Accountability Return which
relates to how the Natlee of Public Rights was advertised within the financlal year 2024/25, Therefors, it relates to the Notlce
announcing the public right to review the 2028124 raturn which was published during 2024725, As notad In the Auditor Report
last yaar, this notice was not carrectly advertised therefore this Assertlon should have been answered 'Na',

Other matters aot affecting our oplnion which wa draw to the attention of the autharily:

it was noted o review that the Pariod for Publle Rights was announced and commenced prior to the apgrovel of the Annpal
Gavernance and Accountabilty Reium, Regulation {12 —~ 18 of the Ascounts and Audit Regulations 2015 set out the order
required to ba followed when approving, announcing, and publishing the Return and related documents in order to satisfy
the Publle Rights requirsments. The Return must be approved prior to the Notica being published, Ta be able to demonstrate
this, propsr practice requires that the Notice ks published no sooner than the day followlng the approval meeting, and the
Publlc Righis perlod cormmences no sooner than the naxt working day after that, We would anticipals the coungll taking
these [ssues nfo account and responding o’ to Assertion 4 on lis 2025/26 Annual Governance aind Accountablity Retum,

incomplete irformation was provided with the inlilal supporiing data submitted for raview wilh regards to significant variances,
which was later provided on request. The parish counall should In future snsura that all fhe necessary supporting Information
1s pravidad with thelr annual submission,

Last year the External Audit Report noted that the Notice of Pubille Rights wes provided for & perlod of 29 days. Thersfore,
we expected a ‘No' responge to aohitrel objective M on the Annual internal Audit Report,

The Amnual Internal Audlt Report was inlffally submiitad with the date of 09/08/2025. This has since been updated and
reaubimitted to us with the date of sign off of 08/06/2025 which I8 In agreement with the full Internal Auditors report, Thara
are ho further concarna In this area.

3 External auditor cerfificate 2024/25

Wa certify that wa have completed our review of Sactions 1 émd 2 of the Annual Governange and Accoumtabillty Return, and
discharged our respansibilities under the Local Audit and Accountablfity Act 2014, for the year ended 31 March 2025,

Extarnal Auditor Name External Auditor Slgnatura Dala

M mMoore

Annual Governande and Ascountabllity Retum 2024/25 Part 3
l.ocal Counclls, Infernal Dramage Boards and other Smaller Authoritfos*
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Smaller authority nara: NEW FRANKLEY II'I BlRMINGHAM PARISH COUNC"..

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 231 MARCH 2025

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2045 (SI 2015/234)

NOTICE

NOTES

1. Date of announcement Monday 30 Juns 2025 (a)

2. Each year the smaller authotity’s Annual Governence and Accountahility
Return (AGAR) neetls to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appolntments Ltd, The unaudited AGAR has baen
published with this notice. As It has yet to be revlewed by the appointed
auditor, it is subject to change as a result of that review.

Any person Inferested has the right to inspect and make copies of the
accounting records for the financlal year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made avallable for Inspection by any person
interested. For the year ended 31 March 2025, these documents wili be
available on reasonable notice by application to:

(b} Rachasl Anstay ~ Clerk
12 Arden Road, Franklsy, Blmmingham, B45 0JA
T.0121 457 8410/ clark@newfranklayinbirminghamparlsheouncil.goy. uk

commencing on {c) _ Tuesday 1st July 2025

ard ending on (d) ... Monday 11 August 2025

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
racords; and

s The right fo make an objection which concems a mattsr in respact of which
the appolnted auditor could either mrake a publlc intarest report or apply to
the court for a declaration that an item of account is unlawful, Writien
nottce of an objectlon must first be given to the auditor and & copy sent to
the smaller authority. '

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose batween the above dates only,

4. The smaller authority’s AGAR is subject to review by tha appolnted auditor

under the provislons of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAQ's Code of Audit Practice

2018, The appointed auditor Is:
MOORE

Moore (Ref AP/HD)
Rufiand House
Minerva Business Park
Lynch Woad
Peterborough

PE2 6PZ

5. This announcement is made by (¢) Margariia Fackrel, RFO =

(a) Insert date of placing of the notice
which must be not less than 1 day
befors the date In (o) below

(b} Insert name, position and
adgessfielephone number/  emall
address, as appropriate, of the Clerk or
other person fo whish any person may
apply to Inspect tha accounts

(¢) Insert date, which must be at least 1
day aiter the date of announcement in
(a) above and exlends for a slingle
period of 30 working days {Inclusive)
ending on the date appointed I (d)
below

(d) The Inspectlon perled between (c)
and {d} must also Include the first 1¢
worlking days of July,

{e) Insert name and positon of person
placing the netice — this parson must be
the responsible financial officer for the
smaller authorlty -




Town & Parish Council Audlt Services
47 5t Pauls Crescent, Coleshill, Bigmingham B46 1BB
Tel 07503 002948

'NEW FRANKLEY IN
BIRMINGHAM

FINANCIAL YEAR 2024/25




1. Background and general summary

Town & Parish Council Audit Services has been appotated by New Frankley in Birmingham Parish Councit i
to provide an independent internal audit for the financial yaar ending 31# March 2025. The Audit is ;
provided on the basis of informatlon provided by the Clerkto the Council, along with a review of the
supporting records, together with audit of Information available on the Council website,

1, New Frankley in Birmingham Parish Councll is made up of twalve Councillors representing wards
within the parish with the quorum for meetings belng 3

2. 'The Council currently has 2 vacancies with minutes of meetings clearly demonstrating and
documenting due process belng followed to fill vacancles in accordance with statute.

3. The Council has the following Committees with approprlate terms of reference which are avallahle
on the Council website ; Finance & Management Commiites, Flanning, Environment, Highways and
Public Transport Committee, Staffing Committee and Appeals Committee, The Parish Councll also _
has representation on External Bodies which is publicized on the website and includes Clty D
Councils Standards Represeniative, Balaams Wood Management Representative, Flood & :
Emergency Represontative and Frankley Carnival Representative.

4. Full Councl] Meetings are held monthly (sxcept August) with meeting dates, along with Committes
tieeting dates, published on Parlsh Council notlceboard and the website,

5. There is evidence of some training undertaken by Councillors during the year - this being Whistle
Stop Training. I'would recommand an evaluation of Councillor tral ning needs, to include refreshar
training, with an appropriate allocated Councillor tralning budget to ensure that Councillors
continue to update their knowledge and skills on governance matters, powers and responsibilitias
ag amatter of good practice, i

6. 'The Council is a member of the Association for Local Councils ard also National Association of
Local Councils with evidence in the minutes of resources and advice belng utilized by the Counell ;

7. 13%edition of Local Council Admlinistration Is utilised by the Councit :

8. The Council has a grant scheme (details available on website) and a relevant Grant Awarding
Policy as agreeqd by the Council which has baen reviewed during the audit period and
demonstrates appropriate use of powers graated under legislation, and a thorough process far |
consldering, granting and monitoring grants, ‘ i

9. 'The Parish Council has not signed up to the Civility and Respect although information was
circulated to Councillors In 2022 regarding tralning, The Parish Couneil may wish to review. ‘

10. ‘The Counci! held its Annual Parish Assembly in accordance with legislative requirements )

RECOMMENDATIONS :

*+ Review of Councillor training needs, with adoption of Training Policy and Plan with assoctated
Counciller training budget,
«  Consider adoption of Civility and Respect.
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2. Actions/recommendations following 2023-24 Audit

Following the Internal Audit for 2023/24 the following recommendations were made :

Adoption and publication of Lone Working Policy, Grievance Policy and Disciplnary Policy - Parish
Council noted recommendation and implemented

Minute numbers recorded consecutively - Parish Council noted recommendations and
implemented

Use of Council specific email addresses and .gov email Parish Council noted recommendations
and implemented

Coding of Petty Cash Receipts ~ Parishk Counct] noted recommendatlons and tmplemented

Following the External Audit for 2023 /24, I can confirm that the Town Council undertook the
following :

1

Electors rights - notice for the peried for the exercise for the public rights were published and
included the first 10 working days In July In accordance with requirements, Published dates wers
5% [une 2024 to 15" July 2024

2. The Parish Council completed the Annual Goverpatce Stalement and Accounting Statements
which are displayed on the Council website
3. AGAR for 2023/24 was duly published on the Council website
4, Internal and External Audit reports were recelved by the Councll, minuted and duly displayed on
noticeboard and website,
5. The Council reviewed and minuted the effectiveness of the Internal Audit
RECOMMENDATIONS

No further recommendatlons on any of the above points.




3. Working documents, Policies and procedures

OBJECTIVE : To ensure that the Councf] has both statutory and recommended documents, Policies and
procedures in place to enable the Councll to meat itz statutory dutles

WORK DONE :
As part of the audit the following worl was undertaken for this objectfve ;

+  Minutes were reviewed to evidence correct procedures
+ lvidence was sought within the minutes to show adoptlon of required Policies
» Bvidence was sought from the website to review Policies adopted

AUDIT SUMMARY

1. The Councll revlewed and adopted their $tanding Orders in May 2024 and Financial
Regulations in June 2024, in accordance with NALC model policies and to reflect changes
required for the efficient and legal running of the Town Council.

2, 'The Council regularly reviews and updates a range of Policies throughout the year, During the
year audited the following policies were evidenced ; Financial Regulations, Standing Orders,
Health and Safety Policy, Safeguarding Pollcy, Social Media Policy, Internal Controls Policy,
Grievance Policy, Equal Opportunitles Policy and Data Protection. These policies were
available to view on the website o an accessible format,

3. From April 2025 all Counclls must have an IT Policy detalling kow Clerks, Councillors and
ather staff should conduct authority business In a secure and legal way when using IT
equipment and software. This will relate to the use of authority owned and personal
equipment. Althaugh this will he reviewed In the 25-26 audit, | highlight to enable the Council
to actinn if not already done so.

4. Inaccordance with statulory requlrements a summons Is included in the Agenda to each
Counclllor, which s sighed by the Clerk and displayed a minimum of three clear days in
advance of the meeting according to statutary requirements, Agendas and Minutes for alt
meetings provided toe Counciliors, displayed on the noticeboard and available on the Council
webslte In.an accessible format,

8. Agetidas pravide opportunity for Councillors to declare any interests on Agenda ltems with
Members Interests forms duly complated by each Councillor, which is published on the
Counci! website along with links to their completed forms.

6. Agendas and minutes are held and avallable for ingpection in 2 minute bool, Minutes are
approved hy Council, then signed and dated by the Chair (recorded within the minutes)

7. Apologles for absence are recorded within the minutes and whether they are accepted or not
accepted. Minutes should clearly record apelogies along with the reason golng forwards to
aveld the operation of the sty month rule (see Charles Arnold Baker page 47),

8. The Chalr and Vice Chair sign and complete their Declaration of Acceptance of Office which is
duly recerded and Councillors have each slgned a Declaration of Acceptance of Qffice,
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9, Alistof Councillors and thefr responsibilities, roles and Committee membership 1s published
and avallable on the Councl! webslte where applicabile.

10, The Council partly meets its statutory requirements in accordance with GDPR and has
implemented GDPR poiicies,

11. The Councils adopted Data Protectlon policy covers Subject Access Requasts (SAR), Data
breaches and use of CCTV. Council should ensure relevant logs for these are malntalned and
reported to Councll as required. Post audit period Councl! has appolnted a Data Protection
Officer

12. The Councll is registered with the Information Commissioner, The Council has implemented a
Freedom of [nformation Policy based on the [CO Publication Scheme, the latter of which is
duly puhlicised,

13. The Council has a webslte which conforms to the current Accessibility regulations, with
documents published in an accessible format. The Parish Councl] does not have a Website
Accesslbility Staternent and Privacy Notice which I recommend be adopted and published.
Flva years of financial information along with audit information is included on the Counctl
webslte,

14, The Councll has a Publcation Scheme which Is adopted, reviewed and published detalling all
categories of Information available, the format through which is can be obtained and
associated costs.

RECOMMENDATIONS

*

[tis a recommendation for minutes to also record all reasons for Councillor apologies going
forwards, to avoid the operatlon of the six month rule for disqualification (see Charles Arnold
Baker page 47} )

That the Parish Council has an Accessibllity Statement and Privacy Policy for Council website -
note Privacy Palicy adopted post audit perlod

"That the Parish Council has a Subject Access Request Disclosure log and Data breach log with
entries reported to Councl [f required

Ensure that the Councl! has an [T Policy in place which applies to staff and Counclilors to comply
with legal requirements from April 2025, and relevant to Council and personal equipment (new
Assertion 10 in Audit requiremant),
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4, Budgetary Controls and Financial decisions

OBJECTIVE : To ensurs thata budget has been accurately prepared by the Council and adopted i the
process of setting the Precept

WORKDONE

As part of the audit the following work was undertaken for this objective ;

Mlnutes wers reviewed to ensure reforence to the budgets prepared

Evidence was sought within the minutes to show henchmarking of budgets against actual income
and expenditure

Current incoms and expenditure has been discussed by the Council in relation to the following
years budget and preparation of year end profit and loss account

AUDIT SUMMARY

1.

The Gouncil meets monthly throughout the year at which financial information is consideted and
approved by the Parish Counct), this being accounts for payment, invoices and bank statements
along with a bank and cash reconciliation

A Councillor who is not a signatory is appointed each year to independsntly check and monttor the
accounts,

All accounts for payment are reportad to the Councl for approval at 15 monthly meetings, with
any interim payments betng approved retrospectively. The bank mandate was reviewed during
the audit year, The Parish Council has three bank signatories, The two Councillor signature
{digital authorisation) rule is applied with two members of the Council who are bank slgnatories. I
would recommend that the Counci! conslder increasing the number of slgnatories se that
additional signatories are In place to cover In the event of sickness, absence, death etc.., so there is
no delay in banking or difflculties accessing banking facilities. Retrospactive and forthcoming
payments are included as an Agenda item and minuted.

An elactrenic payment procedure covers budget control and administration for all payments with
elght Councillors approved for authorising payments,

The Council prepares and approves a budget ir. a timely maonner before setting its Precept prior to
the commencement of the financlal year. [ncome and expenditura is reconciled at the point in
time with projected forecasts to the end of the fnancial year. Current and forward budgetls
broken down into areas of income and expenditure in appropriate keadings and minutes
demonstrate a detailed analysts of the requivemenis for the forthecoming financial year. Income
ciearly identifies Precept income and other Income,

When setting the budget and considering the Precept request, Dispensation requests ave not
submitted by individual Couneillors and this should be included in the future, with the appropriate
form belng submitted to the Clark and authorisation recorded in the minutes,

Year end accounts are produced in a ilmely manner and accounts signed off by Parlsh Council

The audit concludes that arrangements are in place to enable the preparation of an accurate and
timely statement of accounts in compliance with its statutory obligations and proper practices. At
thelr meetlng on 169 December 2024 the Council set thelr budget at £100,455 with Precept at
£48,656

Recelpt of Precept is evidenced in bank statements
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. Tenders and quotations for services are managed in accordance with adopted Financial

Regulatlons and tendering procedures are demonstrated as being implemented thoroughly and
documented in the minutes,

. In accordance with JPAG recommendations the Councll adopted a Reserves Policy covering bath

General Reserves and Earmarked Reserves and the process for managing and using reserves
throughout the year and also as part of the annual budget and Precept setting process,

The Town Councll does not have responsthility for Allotments.

The Parlsh Tewn Council does not have responsibility for Burlals,

. The Parlsh Council does not have any responsibllity for building lettings
. The Council operates a Petty Cash system with procedures [n place for management and including

in monthly reconcillatlons. No physical chieck nf petty cash was undertaken. There is a Jimit of
£500 with minutes reflecting use of petty cash and authorisation by Council.

. The Parlsh Council has a bank debit card with precedures it: place for management and risk -

thera [s a £200 imlt per transaction with a limit of £5000 per month, with minutes duly reflecting
authorisation of expenditure. The card is kept in a locked draw at the Parish Councl office,

RECOMMENDATIONS

When setting the Precept and budget to ensure that the minutes document receipt of Dispensation
requests from Counciflors and decisions regarding approval/refusal.
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5. Risk Assessment

OBJECTIVE : To ensure risks are identifted and managed effectively

WORK DONE:
As part of the audit the following work was undertaken for this ohjective :

.
L]
-

Review of Council Risk Assessment and areas covered
Audit of payments lnked to Councll minutes

Testing of Income and expendlture processes

VAT recovery procedures

AUDIT SUMMARY

L

The Council has the appropriate insurance cover in place which is reviewed annually - this was
reviewed June 2024, [nsurance cover includes Insurzanee cover inclides Public liability £10,000.
Employer liability £10,000 and Money & Fidelity Guarantee £150,000, Insurance cover is linked
and evidenced back to rabust risk assessment and valuation of Council assets.

Asset Reglster reviewed by Committee in November 2024 with up to date valuations and provided
to Insurance company, which is clearly decumented {n Council documsntation,

The Council has a Statement of Internal Control as part of its risk managemant and Inspections of
property and equipment by staff or Councillors are undertaken. A schedule of assets is malntained
by the Council. The statement of Internal Control includes arrangements for Internal Audit and
External Audit. Thera is an annual review of the effectiveness of Internal Controls, This provides a
robust system of risk assessment and managing risk,

Risk Assessment and Management document reviewed which clearly idantifies rlsk by categoty,
risk description, probability and consequence along with tisk level eg high, medium or low, It
provides detailed consideration of presenting risks and appropriate action taken le Annual
assessment of Equipment Safety through Annual Certificate of Maintenance, PAT testing, risk
assessment of office premises, There is evidence of ongoing risk assessment throughout the year
which Is activity specific e removal of graffiti and use of chemicals, events.

Testing of income and expenditure throwgh audit trail was undertaken which demonstrated that
the Parlsh Council adheres to Finanelal Regulations and implements appropriate procedures ;

RECOMMENDATIONS

None
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Assets

OBJECTIVE : To ensure a complete and accurate reglster is kept detailing all the assets owned by the
Parish Council A

WORKDONE
As part of the audit the followlng worl was undertaken for this objective ;

o Cenfirmation of Councll Asset Register
»  Ensure assets have adaquate description to enable them to be 1dentified
+  Ensure assets have cost value and there is process in place for inspecting and re-evaluating costs

AUDIT SUMMARY

1, The Councll holds an up to date Asset Register and this Is reviewed annually, with ltems purchased

- added and valued and a process In place for removing items off the Asset Registor.

2, The Asset Reglster clearly identifies the asset and valup for insurance purposes and transparency.

3. The Asset Reglster is not published on the Council website as a public document and I would
recommend that the Council does this

4, ‘The Parish Councll does not own any land or bulldings

5. Parisk Council Assets have been inspected for risk and this fs duly documented and minuted -

staff/Counclllors undertake a physical inspectlon of all assets (F & M Committee November 2024}

Risk assessment and management.covars items on Asset Register

Aprocess 13 [n place for re-evaluating eosts and links with Cotmeil insurance cover ~ Parish

Councll provides annual update of Asset Replister valuations and risk as part of renewal process,

No

RECOMMENDATIONS

I'would recommend that the Asset Register be displayed on the Council website for transparency
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Payroll and HR

OBJECTIVE : To ensure amounts paid as salary are correct and have been subject to PAYE/NIG deductions
which have been calculated in accordance with PAYE regulations, To ensure that all deductions have been
paid over to HMRC within time constraints, To ensure that penslon deductions have been calenlated at the
correct rate and paid over to the required bady in accordance with Pension Regulations,

WORKDONE:
Asg part of the audit the fallowing work was undertaken for this objectlve :

L]
L]
[

Review of procadures for salary payments

Review of procedures for implementing tax codes and relevant deductions

Review of pension deduction procadures and reporting to relevant pension scheme

Review to ensure that payments are accurately authorised by the Gouncil and recorded in minutes
of meetings

Review of relevant employment practices and procedures to ensure good govarnance

Ensure that any contractuel changes are recorded :

AUDIT SUMMARY

10.

The Parish Council has a Staffing Commlttee with approved terms of reference to act under
delegated powers in relatton to staff recruftment.

All staff have been Issued with Contracts of Employment, References were not taken up on
appalntinent, which is a requirement under insyranca policies for Parish Counclls - recommend
updating recruitment policy to ensure this Is undertaken in future,

The Clerk is not GiLCA or ILCA qualified and the Parish Council however the minutes reflect the
Councils support in facilitating achievement of this qualification. There is an allocated staff
training budget of £300 and evidence of relevant staff training to enable the Council to deliver
services. Staff training during the audit year has included Year End pracedures, Managing
Volunteers and Scribe tralning,

The Parish Council is registered with HMRC with appropriate Tax and NI deductions submitted on
a monthly basis

The Parish Council is registered with the Pensions Regulator and all staff are offered access to a
Pension Scheme, which 15 NEST,
There are no home worklng allowances paid
Staff appraisal is undertaken pertodically (1 -2 years) and I would recommend annual staff
appraisal be undertaken going forwards,
There is evidence within Council documentation /bank statements of salary payments along with
the relevant statutory requirements rega rding Tax and NI Insurance contributions included within
the budget headlings, and supporting documentation provided. The Council uses the services of an
independent external payroll provider.
Evidence within accounts and minutes authorising payments to NEST Pension Fund for staff with
ant audit trall provided back to bank acceunt statements.
There is also evidence of authorisations to HMRC for tag and N atfonal Insurance payments
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11, There is record within the minutes of the Parish Council approving the implementation of the
Local Government Pay Award for 2024/25, which by default ensures that the national minimum
and natlonal lving wage limits are paid,

12, There was no evidence of a Disabled Access Audit which is a statutory requirement required to
comply with the Hquality Act 2010

13. HR policles and procedares in place Include Grievance Procedures, Equal Opportunlties and Lone
Working Pollcy, [ would highlight Best Practice Policles and Procedures recommended which
include Working Time Pelicy, Bullylng and Harassment/Dignity at Worl, Equality and Diversity,
Computer Use, Tralnlng Staterent of Intent, Employee Code of Conduct and Use of own vehicle for
worls,

RECOMMENDATIONS

¢ For the Parish Councll to glve constderation for adoption of Best Practice HR policies
* o comply with Equality Act 2010 adeption of Disabled Access Audlt
e Staff'be given annual Staff Appraisal




Bank and cash income and expenses

OBJECTIVE : To ensure systems in place for the accurate recording of all income and expenditure is
sufficlent and free from material error or misstatement, To ensure that all expenditure has haen
autherised by the Council and minuted accordingly and that all Income can be verlfled to the source

WORK DONE:

As part of the audit the following work was undertaken for this objective :

L]

Banlk reconciliation has been checked for arithmetical accuracy. Brought forward balance agreed
to previous year reconciliation

Bank balances have been agreed to bank statements as at 31* March 2025 and recelpts and
payments totals agreed

A sample of costs verlfled against meeting minutes, vouchers, authorlzed payment, pald in
accordance of the instructions, VAT eorrectly recorded

AUDIT SUMMARY

L

G,

The Parish Council uses Scribe accounting software and operates on an income and expenditure
basts, aperating with a current account and also a deposit account
The Parish Council receives a monthly reconelliation for both the current and deposit account and
this informalion is available to view on the Council wehsite, along with copias of Involces
(submitted as additlonal Information for meetings) on occasions. Supplier invoices disptayed on
the website contain details of suppliers bank accounts, and unless consent has baen obtained for
this Information to be in the public domaty, in line with GDPR requirements ] would recommend
that bank details are blanked out.
Banlt reconclliations are presented and approved by the Couacil in accordance with procedures
outlined In Financia! Regulations and audit checks corapleted for arithmetical accuracy with no
concerns,
Banlz account is held with reputable high street bank with all accounts being covered by the
Financlal Services Compensation Pund to the value of £85,000. Bank statements are made
avallable to all Counctllors as welt as income and expenditure information to note and approve
against budget. .
Records of payments are contained within documentation supporting the minutes of the meetin g5
and approved for payment by the Parish Gouncll, dotailing payee, amount and purpose of payment,
along with VAT amount and category of VAT, VAT is reclaimed by the Parish Councll on a regular
basls.
Accounts allow for breakdown of income and expenditure by budget categary and a soparate entry
{s provided for Section 137 expenditure and also VAT
A dabit card Is used with appropriate procedure within Financial Regulations and also the
Financlal and Administrative risk assessment,

Page 6




8. Therels no record within the minutes of the anuual advertisement of Clits allowances and

expenses on the notlcehoard (whether these by zera or far a sum of money). See previous
recommendation.

RECOMMENDATIONS -

¢  Ensure that the Parish Council is not breaching GDPR with regards to making suppller bank datalls
available on Counctl website,

» - BEnsure that minutes record compliance with statutory requirement to display Couneilor
allowances and expenses (even when zero figure)
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Louise Baudet

Town & Parish Council Audit Sarvices

47 St Pauls Crescent, Coleshtll,
Birmingham, B46 1BB

Tel 07503 002948

Emall : TCP.Auditservices@autlook.com
Website : https://tcp-auditservices.co.uk

Margarita Fackrell
RFO New Frankley In Birmingham Parish Councll

12 Arden Road

sirmingham B45 0JA

16™ September 2025

Dear Margarita,

Amended AGAR 2024-25

Further to the communication from the External Auditor and your subsequent email, | can
confirm that the date on the AGAR for 2024-25 should have read llune and not September,
| have double checked the date on the Internal Audit report and this was correct,

| am duly corrected this incorrect date and attach your amended AGAR.

Please accept my apologies for this error

Kind regards

Louise Baudet
Internal Auditor, TPC Audit Services



